
  

Ethotera Contract Instructor Agreement 

 

Agreement Overview 

This contract outlines the responsibilities and terms of engagement for contract instructors at Ethotera. By 
signing this agreement, the instructor acknowledges and agrees to abide by the following terms. 

Independent Contractor Status 

●​ The instructor is engaged as an independent contractor and not as an employee of Ethotera. 
●​ The instructor is responsible for their own taxes, insurance, and any other legal obligations associated 

with self-employment. 
●​ This agreement does not establish any partnership, joint venture, or employer-employee relationship 

between the instructor and Ethotera. 

Compensation 

●​ Contract instructors receive 50% of total class revenue. 
●​ Payment options for 6 week classes: 

○​ Weekly installments over the 6-week class period. 
○​ A lump sum payment the week following the last class. 

●​ Payments for workshops will be processed the Tuesday following the workshop. 
●​ Payment preference must be communicated before the class series begins. 

Promotion & Marketing Collaboration 

At Ethotera, we believe that successful workshops are a shared achievement. Promotion of each workshop is 
a team effort between the instructor and the Ethotera staff. While Ethotera will actively promote workshops 
through its website, social media, newsletter, and in-store materials, instructors are expected to contribute by 
promoting their class through their personal networks, social media platforms, professional groups, and 
relevant audiences. 

Workshops with the most registrations consistently result from collaborative marketing efforts. Instructors are 
encouraged to provide promotional content such as bios, sample images, or videos in a timely manner and to 
communicate with Ethotera staff about any planned outreach. Ongoing engagement from both parties leads 
to greater visibility, improved attendance, and an enhanced student experience. 

Workshop Viability & Minimum Enrollment Policy 

If a workshop does not meet minimum enrollment numbers as determined by Ethotera (typically set between 
4–6 students, depending on the nature of the class), the instructor will be notified approximately 5 days prior 
to the scheduled workshop. At that point, the instructor will be given the option to: 

●​ Cancel the workshop and notify students, with full refunds issued.​
 

●​ Postpone the workshop to a later date to allow for additional registrations.​
 

●​ Proceed with the scheduled workshop, understanding compensation will reflect the actual number of 
enrolled students.​
 



Instructors are asked to communicate their decision within 24 hours of notification. In cases of cancellation or 
postponement, Ethotera will assist with contacting registered students and updating public information. 

Instructor Responsibilities 

Teaching & Student Communication 

●​ Arrive at least 15 minutes before class to prepare. 
●​ Conduct engaging, hands-on lessons in a professional manner. 
●​ Ensure students use materials safely and properly. 
●​ Clean and reset the workspace after class. 
●​ Report incidents, injuries, or concerns to management promptly. 
●​ Instructors receive a student contact list before the first class and are responsible for notifying 

students of schedule changes or cancellations. 

Supplies & Materials 

●​ Classroom sets of supplies are available for borrowing. 
●​ Consumable materials must be provided by students or the instructor. 

Studio Use & Security 

General Guidelines 

●​ Maintain cleanliness and organization in classrooms and communal areas. 
●​ Return all materials and tools to their designated places. 
●​ Dispose of waste properly and recycle when possible. 

Classroom & Retail Space Policy 

●​ The classroom is located within Ethotera’s retail and framing space. 
●​ Students and instructors may not go behind counters or enter work areas. 
●​ Art supplies can only be purchased when an Ethotera employee is present. 

Closing Procedures 

1.​ Classroom Check 
○​ Store all materials properly. 
○​ Wipe down tables and sweep floors if needed. 

2.​ Secure the Studio 
○​ Turn off all lights and adjust the thermostat as needed. 

■​ 76 for warmer months 
■​ 63 for cooler months 

○​ Lock all doors and before leaving. 
3.​ Final Walkthrough 

○​ Ensure personal belongings are collected. 
○​ Verify all students and visitors have exited. 

4.​ Alarm System 
○​ Some contractors will receive a key. 
○​ The instructor is responsible for arming the alarm system upon their exit. 

Key & Security Agreement 

●​ Instructors that are issued a studio key for access and assume full responsibility for security. 
●​ Lost keys must be reported immediately and may incur replacement or rekeying cost 



By signing below, the instructor agrees to all terms outlined in this contract: 

Instructor Name: ____________________________________ 

Signature: _____________________________ Date: _______________ 

Ethotera Representative: ___________________________________________ 

Signature: _____________________________ Date: _______________ 

Contact Information: 

●​ Heather Martin: 228-235-8342  ethotera@gmail.com 
●​ Jason Martin: 985-217-7306  info@ethotera.com 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Ethotera Art Studio and Custom Framing 
432 Porter Avenue, Ocean Springs, MS 39564 

228-235-4435 
info@ethotera.com 
www.ethotera.com 
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